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1. Login 

There are two way to access the system.  

1.1 Login directly from the system homepage 

Open system URL: https://postdoc.usm.my/.  

 
 

Then click Login button at the top right corner.  

 
 

 

Click “Identity@USM” button. If you are not login 

before, USM SSO login form will be displayed. 

Enter your USM email and password. 



 

 
 

After successful login, a dashboard will be 

displayed. 

 
 

 

Via Campusonline Portal 

Open Campusonline Portal. Click e-Postdoc icon.  

After successful login, a dashboard will be 



displayed. 

 
 

 

2. Dashboard 

You can view dashboard and statistic for postdoc on 

your school / department.  

 

 

 

 

Active Application 

This figure will show how many postdocs application 

has been received for your school / department. New 



indicate new application from applicant. Approved 

indicate application that has been approved. 

 

Active Fellows 

This figure will show how many active postdocs for 

your school / department.  

System will show figure by financing source and 

fellow nationality (Malaysian and Non Malaysian) 

 

 

Fellow Expiring 

This figure will show how many fellow will expiring in 3 

months. 

 

 

Budget Allocation – Active Fellow 

This figure will show how much cost involved to pay 

postdoc salary for current month in your school / 

department (in MYR). 

 

3.  My Profile 

Allow supervisor to view their own profile and update 

profile. 



 

 

 

 



 

 

 
 

 



 

 

 

 

 

 

4. Vacancies 

This function allow supervisor to create vacancies for 

postdoc. After vacancy has been created, applicant can 

apply. 



 

 
After click Vacancies menu, above screen will be displayed. This function 

will display all vacancies that has been created by you. 
 

 

 
Click “Create New” button to create a  new vacancy.  



 

Above screen will be displayed after click “Create New” 

button. 

 

 

 
Please select financing source for the vacancy. Then fill in title, project 

name and choose type of requirement. 



 

You must choose field for the vacancy that will retrieved from 

Experts@USM system (experts.usm.my)  
 

 
Fill in others field and click “Save & Continue” button to save the vacancy 

data. 



 

 

 

Then you can upload vacancy poster / image if necessary. This photo / 



image will be displayed at the frontpage of the system.  

 
You can click Details button to view vacancy details.  
 

 
Click Edit button to update the vacancy 

 

 

 

 



5. Application Approval 

 
 

 

 
 

 



6. Active Appointment 

 
 

 

 
 



 
 

 
 



 

 

 

 

 



 

 

 



 

 
 

 
 

 

 

 

 



7. Completion Approval 

 

 

8. Extension Approval 

 

 

 

 

 

 

 

 



9. Exit Approval 

 

 

 

10. Progress Report 
Allow dean to view progress report status for each fellow in your school / 

department. 
 

 

11. Report – Past Appointment 

 


